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ANNEX VI: Financial Proposal, Price Schedule Form 
 
Prices must be in USD and valid for three years and must take into account every 
requirement stated in the Statement of Work. 
 
Your proposal must be presented following the below format (use the actual Excel file, Annex 
X): 
 

English Price Matrix 
 

Priority/ 
Complexity 

Standard (publish 
in <4 hrs) 

High (publish in <1 hr) 

Simple (# of links and 
media embeds <10) 

  

High (# of links and 
media embeds >= 10) 

  

 
Price Matrix for other languages 

 
Priority/ 

Complexity 
Standard (publish in 

<24 hrs) 
High (publish in <2 hr) 

Simple (# of links and 
media embeds <10) 

  

High (# of links and 
media embeds >= 10) 

  

 
For languages other than English, there is a third dimension to the pricing matrix concerning 
text volume and proof-reading (proof-reading being included in the scope of work for non-
English publishing). An average page published will have 7005 words. You should insert your 
price for proof-reading and publishing in the above table on that basis. 
 
Price adjustment will be accepted if the word count exceeds 700 by at least15%. In that 
case, the prices will be adjusted according to the following formula: 
 
Adjusted Price = Price as per Table x Actual number of words/700 
 
Price adjustment for publishing outside normal business hours:  
As noted in 6.2.1.1 (Annex II), UNAIDS requires stand-by capacity outside the normal 
business hours. Bidders may quote different rates for work done during stand-by time. If the 
price differs from the standard table above, it should be expressed as a percentage 
surcharge (otherwise as “none”). 
       Surcharge, if any 
 
Stand-by, 6 am – 9 am, weekdays:   _____________ 
 
Stand-by, 6 pm – 9 pm, weekdays:   _____________ 
 
Stand-by, 8 am – 6 pm, Sat/Sun/public holidays: _____________ 
 
 
 
                                                            
5 The most recent statistc, including the last 42 Feature Stories and Press Releases is 703 words/story  
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Changes/revisions: 
As noted in 6.2.1.3 (Annex II), UNAIDS may required changes and amendments to pages 
already published. Bidders should quote a standard price for various types of changes, with 
additional surcharges (if any), for high priority and/or outside normal business hours. 
 

Surcharge (in %)   Price (unit 
cost)/ 
Type of 
change 

Standard 
Price 

Surcharge (in 
%) for high 

priority 6-9 am 6-9 pm Sat/Sun/Hol.

Text revision 
only 

     

Embed code 
(media) 

     

Web-links      

Daily Change, 
Homepage 

     

 
Other costs : 
List any other cost elements, such as knowledge transfer (see 6.5.2 of Annex II). 
 
For purposes of price comparison and evaluation, you are required to complete the Excel 
Price Schedules which can be downloaded from the UNAIDS web site 
(http://www.unaids.org/en/AboutUNAIDS/RFP/default.asp). Note that the file has two tabs. 
 
Note that the indicative quantities differ between English and the three other languages (the 
total volumes are the same, but the need for priority publishing differes). The quantities are 
only indicative and solely for the purposes of determining estimate annual costs. They do not 
suggest any guaranteed level of activity/volume for the contract. If submitted by mail, include 
a memory stick or other media in the envelope for the Financial Proposal. 
 


